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COURSE POLICY

I.
Class Policies (For Resident Students)

A. Equivalency Standards have been set according to the American Federation of Christian Colleges and Schools concerning conversion of conventional class lecture hours into required reading for credit in a traditional or non-traditional program of education.  The Standards for Membership and Accreditation (1988) Section Nine, Article Twelve – Equivalent Standards are adhered to.  Therefore,  

· Three (3) credit hours of study are equal to one (1) fifty (50) minute lecture, three (3) times a week, for fifteen (15) weeks.

· At the undergraduate level of study, fifteen (15) pages of reading equals one (1) class lecture.  A three (3) credit hours course would require six-hundred and seventy-five (675) pages of reading if the course is an independent study or completed by correspondence.  This reading requirement must include a written project or a final exam.  

· At the graduate level of study, twenty-five (25) pages of reading equals one (1) lecture.  A three (3) credit hour course would require one-thousand, one-hundred and twenty-five (1,125) pages of reading.  This reading requirement must include a written project or a final exam.  One (1) credit hour per five-thousand (5,000) words can be awarded for a thesis or dissertation.

· Institutions may use a combination of the above methods in above methods in order to achieve the minimum quantity standard for quality education.

· The purpose of this requirement is to ensure that a student receives a certain quantity of education, which will lead to a quality education. 

B. Class will meet once a week for two hours for a period of twelve weeks.  

C. Attendance will constitute a percentage of your grade.  More than three unexcused absences will result in a letter grade drop or denial of course credit.  Chronic tardiness will be taken into consideration regarding your final grade.

D. Class interaction is critical to learning.  Students will be expected to participate in class discussions at a reasonable level.   Generally, lectures supplement material presented in the reading assignment.  However, the lecture may occasionally include material from the text that may need clarification or for the purpose of emphasizing a particular point.

E. Students taking a late exam because of an unauthorized absence will be

charged a late exam fee.  Any exam cannot be given before its scheduled time.

F. Assignments:  Projects/assignments that are handed in late will not receive full credit.  Assignments not completed on time will result in the following:  20% reduction for the first day, and 10% each day thereafter.  Passing this course is contingent upon satisfactory completion of all assignments.

II.
Integration of Christian Faith


A. Our Christian faith is the basis for every course.  It supplies our motivation for studying, our confidence that there are answers to all of our questions, and is our guidance in seeking and applying God’s truth.  God has created a world of order and has given us minds that, when renewed and Spirit-led, can discern His truth by searching the Scriptures and by observing human behavior and the physical environment.

B. All of the courses developed for Aidan University have been drawn from state-of-the-art professional knowledge and research.  Even so, we recognize that all truth is God’s truth and that He has spoken His truth to us through the Holy Bible.  We seek God’s truth by searching the Scriptures for all that is relevant, by direct reference or general principles, to apply to specific areas of study. The course that results is organized and presented within that frame of reference.

III.
Method of Evaluating Student Performance

A. Three exams will be administered during the semester.  This includes an exam 

1/3 of the way into the course, a mid-term and a final exam.  Each of these

exams are worth 25% of your grade.   This is subject to change at the discretion of the instructor.


B.  A reading journal (see handout) of each book covering two chapters per week


      will be due each week of class.  This constitutes 15% of your grade.  

C.  Class participation, attendance, and promptness is the remaining 10% of your                

      final grade.

Grading Scale:

	Grade
	Score

Range
	Grade

Point 

Average

(GPA)
	Quality 

Points
	Rationale & Meaning of Grade

	A+
	100%
	4.0
	12
	Outstanding academic achievement in all areas.

	A
	93-99%
	3.9
	11
	Superior work in all areas as indicated in the professor’s written expectations.  Exemplary performance, participation, creativity and writing.  

	A-
	90-92%
	3.8
	10
	Excellent work overall, but may be lacking in relation to some aspect of the professor’s expectations.  Excellent content in writing assignments. 

	B+
	87-89%
	3.3
	9
	Good work in most areas, minor deficiency in relation to academic level expectations regarding content, standard writing style or procedures.  Good content, but lacking in some areas (see professor’s comments on course work). 

	B
	83-86%
	3.0
	8
	Good work in most areas, minor deficiency in relation to the academic level expectations regarding content, standard writing style or procedures.  Attention to detail may have significantly improved the project.

	B-
	80-82%
	2.6
	7
	Fair work in most areas:  serious disregard for academic level expectations or standard writing and style procedures.  Attention to written instructions may have significantly improved the project.

	C+
	77-79%
	2.3
	6
	Passing work, but in serious need of improvement in many areas, especially in regard to form, content and academic level expectations. 

	C
	73-76%
	2.0
	5
	Passing work, but in serious need of improvement in many areas, especially in regard to form, content and academic level expectations; below professional quality standards.

	C-
	70-72%
	1.6
	4
	Marginal work, minimum of knowledge and understanding of subject matter; limited perception and/or originality.

	D+
	67-69%
	1.3
	3
	Non-transferable, comprehensive knowledge and understanding needs to be upgraded. 

	D
	63-67%
	1.0
	2
	Non-transferable, comprehensive knowledge and understanding is weak.

	D-
	60-62%
	  .7
	1
	Non-transferrable, comprehensive knowledge and understanding is not proven.  

	F
	<60%
	0.0
	0
	Failing; little conformity to professor’s expectations; not academic level quality work; requires repeat of the course and meeting with the professor and advisor.

	I
	
	
	
	Incomplete

	NC
	
	
	
	No semester hour credit

	P
	
	
	
	Passing (not in GPA total)

	V
	
	
	
	Audit (no semester hour credit)

	WF
	
	
	
	Withdrawal Failing

	WP
	
	
	
	Withdrawal Passing

	X
	
	
	
	Course dropped without penalty

	XF
	
	
	
	Course dropped with penalty



Grade: 

The value of the completed work.


Score Range:
The percentage value of completed work.

GPA:
The value representing your grade, calculated by dividing your quality points by credit hours.


Quality Point:
The value associated with a letter grade per credit hour.

IV.
Aidan General Course Policies
A. Academic Honesty:   All forms of academic dishonesty will result in an F for the course.  Academic dishonesty includes (but not limited to) plagiarism, copyright answers or work done by another student (either on exam or on out-of-class assignments), allowing another student to copy from you, and using unauthorized materials during an exam.  The Word of God is a lamp unto our feet and a light unto our path and we are to confirm it by keeping His righteous ordinances (Psalm 119:105-106).  It is assumed that academic honesty will prevail.  Problems in this area will be handled with an equal concern for love and justice.

B. Course Evaluation:  Students are encouraged at any point during the course to offer the Instructor any comments that may be helpful to the improvement or refinement of the course (Eph. 5:21).  Comments/concerns may be addressed during or after the course (via e-mail message, phone conversation, and/or face-to-face).  Students are required to complete a formal course evaluation at the conclusion of the course.  For Distance Learning students, an evaluation form will be e-mailed or sent by regular mail once their course has been submitted for grading.  All submissions, comments, and suggestions for improvement of this course are always welcome.

C. Withdrawal from Course Grades:  A grade of W or WF shall be given to a student who withdraws from a course after the authorized add/drop period up to the end of the semester registered.  The designation WF shall be counted as an F in the computation of the GPA.  Any student who seeks to complete a course to which a W grade has been posted must register in a subsequent term and pay the full current tuition for the course.

D. Integration of Christian Precepts:  As mentioned in the syllabus, the content of the course should reflect biblical perspectives.  One such perspective is that faculty and students have a responsibility to pursue truth with integrity.
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